
Page 2 of 421
[Company Name] – Accident Prevention & Safety Manual

SAFETY POLICY STATEMENT ................................................................................................................6
HAZARD IDENTIFICATION & RISK ASSESSMENT ...........................................................................11
INSPECTIONS ............................................................................................................................................17
HAZARD REPORTING..............................................................................................................................20
RISK CONTROL.........................................................................................................................................21
STANDARD WORK PROCEDURES........................................................................................................22
ENFORCEMENT & DISCIPLINARY POLICY........................................................................................32
EMERGENCY PREPAREDNESS & RESPONSE ....................................................................................35
EMERGENCY PROCEDURES..................................................................................................................38
SAFETY TRAINING ..................................................................................................................................47
COMMUNICATION...................................................................................................................................50
INCIDENT & ACCIDENT REPORTING ..................................................................................................52
INCIDENT & ACCIDENT INVESTIGATION/FOLLOW-UP .................................................................54
ACCIDENT STATISTICS ..........................................................................................................................56
ENGINEERING CONTROLS ....................................................................................................................57
EQUIPMENT PREVENTIVE MAINTENANCE.......................................................................................58
JOINT WORKSITE HEALTH & SAFETY COMMITTEES.....................................................................59
PURCHASING CONTROLS ......................................................................................................................60
SAFETY REWARDS ..................................................................................................................................61
SAFETY PERFORMANCE ASSESSMENT .............................................................................................63
TRAINING COURSES ...............................................................................................................................65
GENERAL SAFETY PRECAUTIONS ......................................................................................................66
SAFEGUARDS ...........................................................................................................................................70
WORK AREA REQUIREMENTS..............................................................................................................75
WORKPLACE VIOLENCE PREVENTION..............................................................................................77
WORKPLACE CONDUCT ........................................................................................................................84
RIGHTS & RESPONSIBILITIES ...............................................................................................................85
IMPAIRMENT ............................................................................................................................................87
WORKING ALONE....................................................................................................................................88
ERGONOMICS ...........................................................................................................................................89
FIRST AID...................................................................................................................................................94
PERSONAL PROTECTIVE CLOTHING & EQUIPMENT......................................................................97
RESPIRATORY PROTECTION ..............................................................................................................107
NOISE EXPOSURE ..................................................................................................................................111
FALL PROTECTION................................................................................................................................114
CHEMICAL AND BIOLOGICAL SUBSTANCES .................................................................................119
WORKPLACE HAZARDOUS MATERIALS INFORMATION SYSTEM ...........................................133
FLAMMABLE & COMBUSTIBLE SUBSTANCES...............................................................................139
SUBSTANCES UNDER PRESSURE.......................................................................................................142
STORING & HANDLING OF MATERIALS ..........................................................................................144
CONTAINERS & STORAGE...................................................................................................................146
ELECTRICAL SAFETY ...........................................................................................................................147
DE-ENERGIZATION & LOCKOUT .......................................................................................................150
TOOLS, MACHINERY & EQUIPMENT ................................................................................................154
OIL & GAS................................................................................................................................................171
EMERGENCY PREPAREDNESS & RESPONSE ..................................................................................175

TABLE OF CONTENTS



Page 3 of 421
[Company Name] – Accident Prevention & Safety Manual

EMERGENCY PROCEDURES................................................................................................................178
EVACUATION & RESCUE .....................................................................................................................187
MOBILE EQUIPMENT - GENERAL ......................................................................................................190
CRANES & HOISTS.................................................................................................................................202
RIGGING...................................................................................................................................................214
MACHINE SAFETY.................................................................................................................................220
EXCAVATIONS .......................................................................................................................................233
CONFINED SPACE ENTRY....................................................................................................................241
LADDERS .................................................................................................................................................253
THERMAL EXPOSURE...........................................................................................................................255
WELDING, CUTTING & ALLIED PROCESSES...................................................................................258
TRANSPORTATION - FEDERAL...........................................................................................................261
TRANSPORTATION OF DANGEROUS GOODS .................................................................................267
TRAFFIC CONTROL ...............................................................................................................................280
CODE OF SAFE PRACTICES .................................................................................................................286

General Safe Practices............................................................................................................................286
HAZARD SPECIFIC CODE OF SAFE PRACTICES..............................................................................288

General Work Environment ...................................................................................................................288
Personal Protective Equipment & Clothing ...........................................................................................288
Walkways...............................................................................................................................................289
Floor & Wall Openings..........................................................................................................................289
Stairs & Stairways..................................................................................................................................289
Elevated Surfaces ...................................................................................................................................290
Exiting or Egress ....................................................................................................................................290
Exit Doors ..............................................................................................................................................291
Portable Ladders.....................................................................................................................................291
Hand Tools & Equipment ......................................................................................................................291
Portable (Power Operated) Tools & Equipment ....................................................................................292
Abrasive Wheel Equipment Grinders ....................................................................................................292
Powder Actuated Tools ..........................................................................................................................293
Machine Guarding..................................................................................................................................293
Lockout Blockout Procedures ................................................................................................................294
Electrical ................................................................................................................................................294
Lockout Tagout:  Control of Hazardous Energy....................................................................................295
Welding, Cutting & Brazing ..................................................................................................................296
Arc Welders ...........................................................................................................................................297
Compressors & Compressed Air............................................................................................................298
Compressed Air Receivers.....................................................................................................................299
Compressed Gas & Cylinders ................................................................................................................299
Material Handling ..................................................................................................................................299
Hoist & Auxiliary Equipment ................................................................................................................300
Cranes.....................................................................................................................................................300
Industrial Trucks - Forklifts ...................................................................................................................301
Spraying Operations...............................................................................................................................301
Entering Confined Spaces ......................................................................................................................302
Environmental Controls .........................................................................................................................303
Ventilation for Indoor Air Quality .........................................................................................................304
Control of Harmful Substances by Ventilation......................................................................................304
Flammable & Combustible Materials ....................................................................................................304



Page 4 of 421
[Company Name] – Accident Prevention & Safety Manual

Fire Protection........................................................................................................................................305
Hazardous Chemical Exposures.............................................................................................................306
Hazardous Substances Communication .................................................................................................307
Noise ......................................................................................................................................................307
Identification of Piping Systems ............................................................................................................308
Transporting Employees & Materials ....................................................................................................308
Sanitizing Equipment & Clothing..........................................................................................................308
Emergency Action Plan..........................................................................................................................309
Infection Control ....................................................................................................................................309
Ergonomics ............................................................................................................................................310
Back & Lifting Safety ............................................................................................................................310
Housekeeping.........................................................................................................................................311
Material Storage .....................................................................................................................................312
Company Vehicles .................................................................................................................................313
Tire Inflation ..........................................................................................................................................314
Fueling ...................................................................................................................................................314

FORMS & CHECKLISTS.........................................................................................................................315
Safe Work Permit...................................................................................................................................316
Hazard Assessment Form.......................................................................................................................317
Worksite Safety Inspection Form ..........................................................................................................318
Worksite Safety Inspection Form ..........................................................................................................319
Equipment/Vehicle Inspection Checklist...............................................................................................320
Hazard Report Form...............................................................................................................................322
Worksheet for Identifying Regulatory Requirements ............................................................................323
Job Procedure Worksheet.......................................................................................................................324
Sample Standard Work Procedure .........................................................................................................325
Discipline Policy ....................................................................................................................................326
Disciplinary Action - Notice of Safety Infraction..................................................................................327
Policy / Regulation Violation.................................................................................................................328
Emergency Contacts...............................................................................................................................329
Basic Emergency & Post-Emergency Procedures .................................................................................330
New Employee Safety Orientation Checklist ........................................................................................331
New Employee Orientation Acknowledgement Form...........................................................................333
Checklist for Developing an On-the-Job Training Program..................................................................334
On-the-Job Training Record Form.........................................................................................................335
General Safety Meeting Agenda ............................................................................................................336
Pre-Job Safety Meeting Agenda.............................................................................................................337
Initial Pre-Job Safety Meeting Checklist & Record Form.....................................................................338
Safety Meeting Form..............................................................................................................................341
Supervisor's Report of Injury or Illness .................................................................................................343
Supervisor's Report of Injury/Exposure.................................................................................................344
Employee's Report of Injury/Exposure ..................................................................................................345
Safety Committee Accident Investigation Report .................................................................................346
Safety Recognition Nomination Form ...................................................................................................347
Engineering Safety Checklist.................................................................................................................348
Company Passenger Vehicle Preventive Maintenance Schedule ..........................................................349
Maintenance Record Form.....................................................................................................................350
Joint Worksite Health & Safety Committee Meeting Report Form.......................................................351
Safety Awards ........................................................................................................................................353



Page 5 of 421
[Company Name] – Accident Prevention & Safety Manual

Safety Performance Assessment Form ..................................................................................................354
Supervisor Skills Checklist ....................................................................................................................356
Training Record Form............................................................................................................................357
Office Hazard Checklist.........................................................................................................................359
Personal Protective Equipment - Certification of Hazard Assessment..................................................361
Air-Purifying Respirator Inspection.......................................................................................................362
ASR / SCBA Respirator Inspection .......................................................................................................363
SCBA Spare Bottle Inspection...............................................................................................................364
Respiratory Fit Testing Certificate.........................................................................................................365
Hepatitis B - Vaccination Declination Form..........................................................................................366
Employee Consent to Hepatitis B Vaccine ............................................................................................367
Bloodborne Pathogens - Exposure Incident Investigation .....................................................................368
Bloodborne Pathogens - Post-Exposure Evaluation and Follow-up Checklist......................................369
Hazard Communication - List of Hazardous Substances.......................................................................370
Lockout Tagout Schedule ......................................................................................................................371
Procedure for Lockout Tagout Removal................................................................................................372
Periodic – Annual Observation of Lockout Tagout Program ................................................................373
Annual Lockout Tagout Administrative Review ...................................................................................375
Scaffolding Inspection Checklist ...........................................................................................................376
Excavation & Trenching Inspection Checklist ......................................................................................377
Excavation, Trenching & Shoring - Soil Analysis Inspection Checklist ...............................................379
Forklift Operator’s Daily Forklift Inspection Report.............................................................................381
Maintenance Department Monthly Forklift Inspection Record .............................................................382
Initial Forklift License Certification ......................................................................................................383
Re-Evaluation Forklift License Certification.........................................................................................384
Aerial Lift - Scissor Lift Inspection Form..............................................................................................385
Crane Preoperational Lifting Checklist..................................................................................................386
Crane Suspended Personnel Platform Hoist Checklist ..........................................................................389
Crane Pre-Operational (Daily) Walk Around Inspection Checklist ......................................................392
Crane Monthly Periodic Inspection Checklist .......................................................................................399
Crane Annual Inspection Checklist........................................................................................................399
Sling Inspection Report..........................................................................................................................399
Confined Space Hazard Assessment......................................................................................................399
Confined Space Entry Permit.................................................................................................................399
Confined Space Entry Log.....................................................................................................................399
Welding & Cutting Safety Inspection Checklist....................................................................................399
Hot Work Permit ....................................................................................................................................399
Welder Maintenance & Inspection Report.............................................................................................399


